


	[image: ]
	

JOB DESCRIPTION
	Form
JD1

	JOB TITLE: Play Team Member
	POST NUMBER:  

	REPORTS TO: Head Teacher
	Play Coordinator

	DEPARTMENT: Wigginton Primary School
	GRADE: 3

	JE REF:
	0313
	PANEL DATE:
	27/02/24

	1.
	MAIN PURPOSE OF JOB

· To supervise, control and report the behaviour of pupils during the lunchtime break and to maintain a calm environment in the dining room, whilst working as a member of the Play Team. 
· To ensure that all children have meaningful lunchtime play every day.
· To create a safe and stimulating outdoor environment providing social, active and creative play experiences for all.
· Responsible for ensuring that all children have a pleasant eating experience at lunch time, whilst maximising the time they can spend outside playing.
· Supporting all children as they visit the dining hall.


	2.
	CORE RESPONSIBILITIES, TASKS & DUTIES:

	
	i.
	To cover all lunchtime tasks daily, including sessions outside and also in the dining hall. 

	
	ii.
	To check that the dining room is ready for lunch service.  If required, prepare layout of tables in preparation for lunch including setting the tables and getting out lunch trollies.

	
	iii.
	Organising the dinner queue and entrance of pupils in and out of the dining hall and into the playground, ensuring good behaviour and a calm atmosphere. Coordinating and communicating with the Catering Team, Play Coordinator and Play colleagues to ensure that all children visit the dining hall in a scheduled manner, to minimise queuing and maximise play time outside. 

	
	iv.
	Dealing with any bullying/fighting/inappropriate behaviour that may occur, by intervention or calling for assistance, reporting incidents to Headteacher/Senior Midday Supervisor according to the severity of incident. Assessing and delivering first aid to pupils (if trained) and assisting with first aid reporting.

	
	v.
	Coordinating and communicating between play zones and the dining hall to ensure all children visit the dining hall and eat their lunch. 

	
	vi.
	Ensuring that pupils follow dining room rules and tidy/clear up in a satisfactory manner, where appropriate reporting any inappropriate or persistent behaviour to SMSA or teacher.

	
	vii
	Assisting children at lunch e.g. with queuing, getting seated, opening packets, spillages, disputes, clearing plates / cutlery and encouraging good eating and social skills.

	
	viii.
	Clearing and cleaning the hall during service (e.g. spillages, assisting with waste food, trays and cutlery) and putting away lunch trollies for storage.

	
	ix.
	Supervision and control of the school entrance during lunch break to ensure children do not leave the playground without permission/authorisation.

	
	x.
	Supervision of pupils inside school premises when they are not allowed outside in inclement weather.

	
	xi.
	Direction of pupils to the playground and supervision of their activities and behaviour ensuring their safety and well-being, providing emotional support where necessary.  Preventing bullying, being aware of changes in friendships, encouraging socialising, play etc. Occasionally participating in games. Discouraging any dangerous activities.

	
	xii.
	Working with the Play Coordinator to ensure all children have access to exciting play opportunities every lunch time. Facilitating play opportunities and acting as an ambassador for play. Contributing ideas and suggestions to improve the team practices and performance.

	
	xiii.
	Working with the Site Manager, Play Coordinator, and Play Team members to ensure that all our children have a safe site for play. Assessing play areas for risks daily and communicating/implementing any changes required.

	
	xiv.
	Assisting with putting out and packing away of the play equipment/kit. 

	
	xv.
	Promoting and safeguarding the safety and welfare of children in accordance with school child protection and behaviour management policies. Offering care, support and advice for children during lunchtime

	
	xvi.
	Supporting and upholding Wigginton Primary’s values and reward of pupils with verbal praise for positive attitudes and behaviours. 

	
	xvii.
	Attending periodic team meetings and/or training for professional development and assisting with training new team members.

	3.
	SUPERVISION / MANAGEMENT OF PEOPLE

The Play Team member will not be required to supervise other staff within the setting but will need to work with the Play Coordinator on setting up activities for the children. It will be incumbent on the Play Team to supervise children at all times. Please note: this supervision may be at some distance depending on the School’s Play Policy (methods of supervision could include direct, remote and roving). 


	4.
	CREATIVITY & INNOVATION

Set duties but due to the nature of the post it may require creativity in facilitating play opportunities, managing everyday situations and awareness of when to involve other relevant parties. The Play Team member will be given the opportunity to contribute ideas and suggestions in play team meetings. 


	5.
	CONTACTS & RELATIONSHIPS

Internal

Interacts with pupils (supporting them or maintaining discipline), other members of the play team (pupil safety and welfare), teaching staff (reporting incidents and providing information) and catering staff (supporting their service and maintaining discipline in the dining room). When dealing with pupils, it may be necessary for the post holder to vary their style and approach to suit individual circumstances. Contact is always face to face. 

External

Parents/Carers.


	6.
	DECISIONS – discretion & consequences

The post holder will work under the general direction of the Play Coordinator. The Play Coordinator is directed by the Head Teacher/Governing Body who take the lead on the strategic direction of the school, setting its philosophy and its vision. The post holder will have an important role in working directly with the children; working alongside the Play Coordinator and other Team members to deliver a programme of activities that is appropriate to the age and needs for the children in their care. 

Majority of decisions require judgement and assessment of the situation to decide on the best course of action.

The Play Team member will be required to resolve day to day issues of a practical or routine nature amongst the children or regarding their safety but issues of an operational or organisational nature should be referred to the Play Coordinator. 


	7.
	RESOURCES – financial & equipment
(Not budget, and not including desktop equipment.)

Description & Value		
· Play materials (e.g. scrap materials, loose parts, sports kit, storage containers, logs) will be in regular use. 
· Whistles are used to communicate when a year group can go in for dinner/packed lunches. 
· Walkie talkies for talk between playgrounds and the hall.
· Cleaning equipment (brooms, bags, sprays, cloths etc). 
· Folding tables/chairs. 
· First aid kit.
· The Play Team member is to ensure that equipment is stored correctly.


	8.
	WORK ENVIRONMENT – work demands, physical demands, working conditions & 
work context.

The working environment will be part, or all of the school premises or accommodation selected by the school. Areas of high use are the outdoor play spaces (playgrounds, field, MUGAs, outdoor seating, wooded / scrub areas, the sandpit, Messy Cafe, Forest School area) and the dining hall, but not restricted to these.

Work demands

· Set duties but due to the nature of the post it may require creativity in facilitating play opportunities, managing everyday situations and awareness of when to involve other relevant parties.
· Deadlines are predictable.  
· There is a need for the post holder to have good levels of concentration and remain focused as situations may develop at any point.

Physical demands

Working with children is demanding and requires stamina and resourcefulness. This post will require physical effort, such as initiating active games, demonstrating safe play, walking on uneven surfaces (slopes, sand) and moving ‘loose parts’ materials, containers and furniture for play. 

Working conditions

Where outside work is involved, this can be in inclement weather.

Work context

Occasionally subjected to bad language and aggressive behaviour.  Work within the schools Health & Safety, and Manual Handling procedures, attending training as required.


	9.

	KNOWLEDGE & SKILLS

Essential

· Effective and efficient organisation to guide pupils through the dining process in a short period of time
· Positive and supportive attitude towards young people of all ages, abilities and backgrounds
· Confident in working with and able to influence and negotiate with children from Reception (4 years old) to Year 6 (11 years old)
· Strong teamwork skills; enjoy being part of a team, supportive, flexible and reliable
· Practical, solutions driven
· Willingness to try new things and work outside comfort zone
· Friendly, approachable and caring manner
· Dependable, with good time keeping
· Effective communication skills
· A caring attitude
· Tact and sensitivity
· Observational skills
· An approachable style
· Thorough knowledge of the school’s policies, procedures and protocols
· Ability to work effectively as part of a team and to apply given instructions
· Ability to react calmly and quickly in an emergency

Desirable

· Previous experience of play work or working with children
· Knowledge and/or understanding of the Play Work Principles
· Literacy and numeracy - ability to follow written guidance and procedures
· Problem solving - ability to identify and resolve straightforward problems and refer complex problems to an appropriate member of staff 
· Verbal and written skills - play team members will be required to record incidents swiftly and add to appropriate central school records
· Ability to give clear verbal instructions to children and team members
· Ability to follow good protocol


	10.
	Position of Job in Organisation Structure
Job reports to: Play Coordinator




Other jobs at this level:

THIS JOB



Jobs reporting up to this one: None









Employee name (PRINT)  ………………………………………….

Employee signature   ………………………………………………..

Date:  ……………………………… 
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